
SAMPLE PO INVOICE 
 

 

Submission guidelines: 

• Invoices must be in PDF file format and oriented vertically (portrait) 

• 1 invoice per email 

• File names for non-invoice attachments (i.e., supporting documentation) must start with “ATT_” (examples: ATT_test123.xlsx, 

ATT_test456.pdf, ATT_test789.docx) 
 

 

 


